
 

AMENDMENT OF SOLICITATION                           

 

1.   AMENDMENT 
      

A001 

2. EFFECTIVE DATE 
 

JUNE 21, 2016 

3. REQUISITION NO./P.O.    NO. 
 
                 N/A 
 

4.   ISSUED BY 

      
 

Purchasing & Strategic Sourcing Division 
City of El Paso  
City 1 
300 N. Campbell, 1st Floor 
El Paso, Texas 79901-1153 

5A. AMENDMENT OF SOLICITATION NO. 2016-1002 

    

Mailing Services – Municipal Court 
                 
 

5B.  BID DUE DATE:  
     

JUNE 29, 2016 

 

6.   THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS 
 

The above numbered solicitation is amended as set forth in item 7. The hour and date specified for receipt 

of offers   is NOT EXTENDED. 
 
All amendments must be acknowledged on the "SOLICITATION OF OFFERS".   Failure to do so may be cause for 
rejection of offer.  

 

7.   Delete (remove and discard) Page 39 replace with the attached revised Pages 39-R1 

through 43-R1 plus Attachment A (2 pages) to add instructions related to form 1295 
(pages 39R1 & 40R1 only).  

 

EXCEPT AS PROVIDED HEREIN, ALL TERMS AND CONDITIONS OF THE DOCUMENTS, AS 
HERETOFORE CHANGED, REMAIN UNCHANGED AND IN FULL FORCE AND EFFECT. 

CITY OF EL PASO 
BRUCE D. COLLINS, CPPO 
PURCHASING DIRECTOR  

 
 

BY_________________________________                                
Name 

Procurement Analyst 
 

Approved by__________/s/______________                                
Name 

Purchasing Agent 
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Business Entity: Disclosure of Interested Parties Texas 

Government Code § 2252.908 

Form 1295 

This Form is required in the submission of your bid or proposal: 

 
The Texas Legislature adopted House Bill 1295 in 2015.  HB 1295 added Section 2252.908 to the Government 
Code.  Under this new law, any business entity that enters into a contract with the City of El Paso that requires 
the approval of the City Council must submit a “Disclosure of Interested Parties” to the City prior to the execution 
of the contract.  This form, the “Disclosure of Interested Parties” form was promulgated by the Texas Ethics 
Commission, and is the “Form 1295”. 
 

The Texas Ethics Commission was also charged with promulgating rules to implement Section 2252.908 of the 
Government Code.  The rules adopted by the Texas Ethics Commission are located at Sections 46.1, 46.3, and 
46.5 of Title 1 of the Texas Administrative Code. 
 

The Texas Ethics Commission’s website is:  www.ethics.state.tx.us.  The area of their website pertaining to Form 
1295 is: www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 
 

All business entities are encouraged to visit the Texas Ethics Commission website, which contains Frequently 
Asked Questions, instructional videos, and much more information on HB1295/Section 2252.908 requirements 
and/or to consult with their own counsel. 
 

Once the business entity has completed their electronic filing of Form 1295, then the business entity 
must print out the form and sign and notarize the form. The form must be submitted with your bid or 
proposal. 
 
If your firm is selected for award, the Purchasing & Strategic Sourcing Department will go to the Texas Ethics 
Commission website to submit electronic confirmation of the City’s receipt of the completed, signed, and 
notarized Form 1295.  

http://www.ethics.state.tx.us/
http://www.ethics.state.tx.us/
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AFFIX  NOTARY  STAMP  /  SEAL  ABOVE  

 

 

CERTIFICATE OF INTERESTED PARTIES FORM 1295 
 

 
Complete Nos. 1 - 4 and 6 if there are interested parties. 

Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties. 

OFFICE USE ONLY 

1   Name of business entity filing form, and the city, state and country of the business 

entity's place of business. 

Please enter your business entity information 

2    Name of governmental entity or state agency that is a party to the contract for 

which the form is being filed. 

The City of El Paso 

3    Provide the identification number used by the governmental entity or state agency to track or identify the contract, 

and provide a description of the goods or services to be provided under the contract. 
 

Enter City of El Paso contract, solicitation, or reference number 

4 
 

Name of Interested Party 

 
City, State, Country 

(place of business) 

 

Nature of Interest (check applicable) 
 

Controlling 
 

Intermediary 

For information see 

Section 2252.908 of the 

Texas Government Code, 

Sections 46.1, 46.3, and 

46.5 of Title 1 of the Texas 

Administrative Code, and 

the Texas Ethics 

Commission website 

   

   

   

   

   

   

    

    

5    Check only if there is NO Interested Party. 

6   AFFIDAVIT I swear, or affirm, under penalty of perjury, that the above disclosure is true and correct. 

Please sign and notarize form 

before submitting to the City of El 

Paso Purchasing & Strategic Signature of authorized agent of contracting business entity 

Sourcing Department 
 

Sworn to and subscribed before me, by the said , this the day 

of , 20 , to certify which, witness my hand and seal of office. 

 

 
 

Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath 

  
ADD ADDITIONAL PAGES AS NECESSARY 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Form provided by Texas Ethics Commission www.ethics.state.tx.us Adopted 10/5/2015 

http://www.ethics.state.tx.us/
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City of El Paso 
ACCOUNTS PAYABLE 

DIRECT DEPOSIT SIGN-UP FORM 
 
This form is used to collect important information to enroll, update or change your Direct Deposit request.   Please complete 
and  return to the Purchasing & Strategic Sourcing Department; see contact information provided below.  For assistance, 
please call 915-212-1185. 

Part I – Vendor  / Employee Information 

Name  of Payee (Print)   

Federal Taxpayer ID Number or Employee KRONOS ID#   

Address:   

City, State, and  Zip Code   

Telephone   

E-mail (Print)   

Part II – Direct Deposit Information 

Action Requested:      Start Direct Deposit     Stop Direct Deposit     Change Direct Deposit 

Name  of Financial Institution:   

Routing Number (must be nine digits):    

Bank Account Number:   

Account Type:       Checking      Savings 

For convenience, you may attach a voided check. 

Do not use a deposit slip as some banking institutions do not display the correct routing  number on deposit slips. 

 

 

 
Part III – Terms and Conditions 

I hereby authorize  and  request the City of El Paso to initiate  credit entries and  if necessary, a debit entry in accordance with 
National Automated Clearing House Association (NACHA) rules reversing a credit entry made in error, to my account at the 
financial institution named. The electronic payment is to remain  in effect until withdrawn by written  notification to the City of 
El Paso.  Funds that  are sent to a closed bank  account are returned by the banking institutions within five (5) business days. 
Re-issued payments will be made when  funds are returned to City of El Paso. 

 

 
Signature                                                                                                               Date 

Purchasing & Strategic Sourcing Department 

300 N. Campbell, 1st  floor – EL PASO TX  79901 

Fax 915-212-0044 

Email: vendormanagment@elpasotexas.gov 
 

mailto:SilvaML@elpasotexas.gov
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PART 6 - NOTICES AND INSTRUCTIONS TO 

OFFERORS 
 
 

1. SIGNATURE OF OFFER BY PERSON AUTHORIZED TO 
SIGN    

 
All offers shall bear an original signature, in ink, of a responsible 
officer or agent of the company.  Failure to sign the OFFER portion 
of the SOLICITATION, OFFER AND AWARD form, or to include a 
substitute signed document binding the offeror, will be the basis for 
declaring a bid non-responsive. 

 

1. REQUIRED NUMBER OF COPIES 
 

Offer (bid or proposal) must be submitted in original form with one 
additional copy, unless otherwise stated in Section B. 

 

2. OFFER SUBMISSION INSTRUCTIONS 
 

OFFER MUST BE SEALED WHEN PRESENTED TO THE 
PURCHASING & STRATEGIC SOURCING DEPARTMENT.  
Offers will be received by the City of El Paso until 2:00 P.M., local 
time, on WEDNESDAY, JUNE 29, 2016.  Bids will be publicly 
opened and read; proposals will be announced.  

 
THE CITY DOES NOT PROVIDE ENVELOPES FOR THE 
PURPOSE OF SUBMITTING OFFERS.  
 

ADDRESSING INSTRUCTIONS 
 
The envelope containing the offer must be addressed as follows: 
 
CITY OF EL PASO 
PURCHASING & STRATEGIC SOURCING DEPARTMENT 
300 N. CAMPBELL, 1st FLOOR 
EL PASO, TEXAS 79901-1153 
ATTN: PURCHASING DIRECTOR 
 
Also, write the BID NUMBER, BID TITLE, and BID OPENING 
DATE clearly on a visible section of the envelope. 

 

3. LABELING OF BIDS  [Rev 6/15/05] 
 
The Due Date and Solicitation Number must be written on the 
outside of the package containing the offer.  The City 
Purchasing & Strategic Sourcing Department may open any 
unlabeled submittal to identify it properly.  Offerors are required to 
identify their package to protect the integrity of their sealed bids 
and to fully avail themselves of the sealed bid process. 

 

4. OFFERER DELIVERY RESPONSIBILITY 
 

Bids received at the Purchasing & Strategic Sourcing Department 
after the specified date and time will not be accepted.  Package 
delivery services such as FedEx, UPS, etc. deliver packages 
addressed to the Purchasing Director directly to the Purchasing & 
Strategic Sourcing Department.  U.S. Postal Service deliveries, 
including Express Mail, are only delivered to the Mail Room at City 
Hall Bldg. #2 and may or may not be delivered by the Mail Room 
to the Purchasing & Strategic Sourcing Department by the time and 
place bids are opened.  The offeror accepts all responsibility for 
delivering its offer to address stated above within the specified time 
or the offer will be considered non-responsive and will be mailed 
back unopened.  If the envelope does not reflect a return address, 
it will be opened for the sole purpose of obtaining the return 
address. 

 

5. DESCRIPTIVE LITERATURE 

 
Descriptive literature, where applicable, containing complete 
specifications or other information sufficient for the City to 
determine compliance with the specifications must accompany 
each bid, in DUPLICATE.  If an offeror wishes to furnish additional 
information more sheets may be added. 
 

OFFER DOCUMENTS, SUPPORTING LITERATURE AND 
RELATED DATA 
 
Related data, where applicable, will be made part of the bid.   All 
documents, literature and related data submitted as an offer 
become the property of the City of El Paso. 

 

6. ALTERNATE OFFERS 
 

Alternate offers may be submitted if they meet the minimum 
requirements of the specifications.  For full consideration all 
necessary technical data will be furnished with such alternate bids 
so proper evaluations can be made. 

 

7. SOLICITATION CHANGES OR CLARIFICATIONS 
 

Requests for changes or clarifications to this solicitation are 
welcomed by the Purchasing & Strategic Sourcing Department for 
its consideration, provided the requests are made in writing and 
received at least ten calendar days before the bid opening date.  
Requests received after that time may not elicit a response.  Refer 
to REQUESTS FOR CLARIFICATION in Section B for more 
details. 

 

8. ACKNOWLEDGMENT OF SOLICITATION 
AMENDMENTS 

 
All Amendments will be acknowledged on the Solicitation of Offers 
form (first page of this bid).  Failure to do so may cause the bid to 
be rejected. 

 

9. BID PREPARATION COSTS 
 

This solicitation does not commit the City of El Paso to pay any 
costs incurred in preparing and submitting the proposal or to 
contract for the services specified. 

 

10. DEFINITION OF COMPLETE 
 

The word "complete" means that each proposed unit of equipment 
will include all appurtenances, fasteners, parts, accessories and 
services ordinarily catalogued. 

 

11. ADDITIONAL INFORMATION 
 

For further procedural information concerning this Invitation for 
Bids contact the point of contact for contract administration (refer 
to CONTRACT ADMINISTRATION in Part 4 for contact details). 

 

12. ACCEPTANCE OR REJECTION OF BIDS 
 

The City reserves the right to accept or reject any or all bids, to 
waive all minor technicalities, and to accept the bid or bids 
determined to be the most favorable to the City.  Additionally, the 
City may accept a bid subject to an exception if, in the sole 
judgment of the City, the bid meets or exceeds the City’s 
specifications. 
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13. TIME AND PLACE OF OPENING 
 

Offers will be opened and read in Council Chambers, Second 
Floor, City Hall, shortly after 2:00 p.m. on opening day.  However, 
you are cautioned that offers must be received in the Purchasing & 
Strategic Sourcing Department, before the time stated in item #3 
above. 

 

14. NOTICE TO NONRESIDENTS 
 

Offers received from nonresidents (bidders whose principal place 
of business is not in the State of Texas) must be lower than offers 
from Texas bidders by the same amount that a Texas bidder would 
be required to underbid a resident bidder, to obtain a comparable 
contract, in the state in which a nonresident bidder's business is 
located.  This paragraph does not apply to contracts involving 
federal funds. 

 

15. ROUNDING 
 

Except those commodities normally priced to four decimal places, 
bids submitted beyond two decimals will be rounded off to the 
nearest cent. 

 

16. UNIT PRICES 
 

In the event of a discrepancy between the unit price offered, and 
the extension thereof, the unit price shall prevail. 

 

17. TIE BIDS  [REV. 06/14/12] 
 

In case of a tie, the successful bid will be determined by lot unless 
the principal place of business of one, but not more than one, of 
the parties to the tie is located in the City of El Paso in which case 
the award will be made to the local vendor.  The casting of lots is 
to be conducted in the presence of the governing body, Council.  
The qualified bidders or legal representatives can be present at the 
casting of lots. 

 

18. BID RESULTS 
 

Any questions concerning bid results should be directed to the 
point of contact for contract administration. 

 

19. BID TABULATIONS 
 

The point of contact for contract administration will accept requests 
for a copy of the completed tabulated report of bid results after 2:00 
P.M., Tuesday of the week following bid opening (refer to 
CONTRACT ADMINISTRATION in Section C for contact details).  
The bid tab results will also be made available on the City web site 
at http://legacy.elpasotexas.gov/purchasing/ep-bid_tabs.asp 
No results will be given over the phone. 

 

20. FAILURE TO RESPOND TO SOLICITATIONS 
 

Any offeror who fails to respond to three consecutive solicitations 
will be purged from the mailing list.  It is the offeror's responsibility 
to remain on the mailing list under his requested commodity 
classes. 

 

21. TIME 
 

Time of delivery is of the essence. 
 

22. DEBRIEFING REQUESTS 
 

A written request for a debriefing should be directed to the Analyst 
identified in CONTRACT ADMINISTRATION in Section C within 
five (5) days after the date of award.  Debriefing requests will be 
scheduled with the appropriate evaluation committee and 

Purchasing representative. 
 

23. PROTEST/DISPUTE PROCEDURE 
 

Only a bidder who has actually submitted a bid response/proposal 
may appeal an award decision. 
 
Failure to follow the requirements of the Protest procedures 
established by the City of El Paso, Texas, shall constitute a waiver 
of all protest rights. 
 
Protest must be made after the Council agenda has been posted 
and by 5 p.m. the day before the Council meeting in which the 
award will be made.  The bidder must write a letter to the 
Purchasing Director using the phrase “Bid Protest” to the address 
listed above.  Protest must be sent by certified or registered mail or 
delivered in person.  Note:  the recommendation for award is 
posted on the City’s website at least 72 hours before each 
Tuesdays Council meeting. 
 
The written protest should include 1) the bid number and should 
clearly state, with particularity, the relevant facts believed to 
constitute an error in the award recommendation, or desired 
remedy; 2) a specific identification of the statutory or regulatory 
provision that the Protesting Bidder alleges has been violated and 
the provisions entitling the Protesting Bidder to relief; 3) a specific 
factual description, with particularity, of each action by the City that 
the Protesting Bidder alleges to be a violation of the statutory or 
regulatory provision that the Protesting Bidder has identified 
pursuant to item (2) of this paragraph (mere disagreement with the 
decisions of City employees does not constitute grounds for 
protest).  If there is no disputed issue of the material fact, the 
Protest must indicate this as well. 
 
Only the information provided within the protest period will be 
considered in making a recommendation to Council. 

 

http://legacy.elpasotexas.gov/purchasing/ep-bid_tabs.asp
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